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SAHA INSTITUTE OF NUCLEAR PHYSICS
1/AF, Bidhannagar, Kolkata-700 064

APPLICATION FORM FOR FOREIGN TRAVEL 
(RESEARCH SCHOLARS AND ASSOCIATES of SINP)
*It is mandatory to fill all fields
1. Basic Details
· Name of the Scholar: 
· ID No and Division: 
· Year of Joining: 
· Period of Present Tenure: 
· [bookmark: _GoBack]Category: ☐ JRF ☐ SRF ☐ RA
· Passport No & Validity up to: 
· Visa Status: 
2. Details of Travel
· Purpose of Visit: ☐ Conference ☐ Workshop ☐ School ☐ Collaboration ☐ Experiment ☐ Other
· Organizing / Host Institution: 
· Full Itinerary: [An example given]
	Place
	Arrival Date & Time
	Departure Date & Time

	Kolkata
	
	12.03.2026 – 20:20

	Dubai
	13.03.2026 – 00:15
	13.03.2026 – 08:20

	Boston
	13.03.2026 – 14:15
	20.03.2026 – 23:05

	Dubai
	21.03.2026 – 20:10
	22.03.2026 – 02:05

	Kolkata
	22.03.2026 – 08:10
	



· Duration of Visit: From __________________________ To _________________________ 
· Total No of Days: 
3. Academic Justification
· Attach invitation letter / Letter from collaboration 
· Brief note on relevance of the visit to ongoing research
4. Financial Details
(a) Estimated Expenditure
	Head
	Amount (₹) by Host
	Sponsorship Amount (₹)
	Project Amount (₹)

	Airfare
	
	
	

	Local Transport
	
	
	

	Registration Fee
	
	
	

	Visa Fee
	
	
	

	Insurance
	
	
	

	Accommodation
	
	
	

	Daily Allowance
	
	
	

	Other (specify)
	
	
	

	Total
	
	
	


(b) Source of Funding
· HBNI Travel Grant 
· Project Funds (Project Name): _____________________ Approval of PI _____________________ 
· External Sponsorship (specify): _________________________________
· Host / Organizer (if any part): _____________________________________________ 
5. Host Approvals
· Abstract/Paper Acceptance: ☐ Yes ☐ No ☐ Not Applicable
(Attach document, if applicable) 
· Title of Paper/Poster (if applicable): 
6. Security and Administrative Compliance
· Whether any foreign visit was undertaken in the last 3 years (details): 
· Whether the visit involves collaboration in sensitive/restricted areas: Yes / No 
· Undertaking to abide by Government of India / DAE / Institute rules: Yes 
7. Declaration by the Scholar
I certify that the information provided above is correct. The proposed visit is directly related to my research work. I undertake to abide by all applicable Government of India, DAE, and Institute rules governing foreign travel and shall submit a detailed report along with supporting documents upon return.
· Date: 
· Signature of the Scholar: 
8. Recommendation of Research Supervisor
The proposed visit is recommended. The visit is academically relevant and necessary for the scholar’s research work. I endorse the academic justification given by the scholar.
· Name & Signature: 
· Date: 
9. Recommendation of HoD
· ☐ Recommended 
· ☐ Not Recommended 
Remarks (if any):
· Name & Signature: 
· Date: 
10. Recommendation of SAC
· SAC verifies: Last three APR / tenure / academic justification / benefit from the tour, etc.
· ☐ Recommended 
· ☐ Not Recommended 
Remarks (if any):
· Name & Signature: 
· Date: 
11. Administrative Approval
· Obsv of Establishment Sec: Leave available ☐ Yes ☐ No. Type of leave _____________ 
· Obsv of Accounts Sec: Fund will be available for payment ☐ Yes ☐ No
· Obsv of registrar: ☐ Recommended ☐ Not recommended. Any remarks:
Approval of Director
· ☐ Approved 
· ☐ Approved with conditions: _____________________________________________
· ☐ Not Approved 
· Signature & Date: 
12. Post-Visit Requirements
(To be submitted to Adminstration within 15 days of arrival)
· Tour/Visit Report 
· Proof of participation/presentation 
· Original tickets, boarding passes, and bills 
· Settlement of advance (if any) 
· Briefing / de-Briefing, before / after journey by Registrar
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