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SAHA INSTITUTE OF NUCLEAR PHYSICS
1/AF, Bidhannagar, Kolkata-700 064

CL/PL/ML CARD FOR RESEARCH FELLOWS AND ASSOCIATES

Institute: Saha Institute of Nuclear Physics (SINP)                                      Year: ____________
1. Personal Details
	Name of Scholar
	ID No and Division
	Supervisor / Mentor

	
	
	


2. Leave Entitlement
· CL admissible per year: 8 days
· Privilege Leave admissible per year: 30 days

3. Record of Casual / Privilege / Medical Leave Availed
	Sl. No.
	From Date
	To Date
	No of Days
	Reason
	Address During Leave
	Supervisor/Mentor’s Signature

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
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	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	


4. Certification
Certified that the above leave entries are correct and have been duly approved.
· Signature of Scholar: ____________________________________________         
· Signature of Supervisor / Mentor ___________________________________
· Signature of HoD _______________________________________________

5. Instructions
1. CL/PL must be applied for in advance, except in emergencies.
2. PL/ML more than 5 working days require approval of Supervisor / Mentor ⇒ HoD*.
3. PL with station leave requires approval of Supervisor / Mentor ⇒ HoD*.
4. CL cannot be combined with long absence without permission.
5. Unauthorized absence may lead to disciplinary action and/or stoppage of fellowship.
6. This card must be submitted to the Doctoral Committee along with APR.
* In the cases (2) and (3), use the leave application form, NOT this card.
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